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To: All Vendors
Advisory Notice ~ Law C37, Laws 2004, S1778

All vendors doing business with local governments are required to the registered with the New
Jersey Department of Treasury, Division of Revenue. The Town of Secaucus requires a copy of
your Business Registration Certificate on file as soon as you receive it. Information about
Business Registration Certificates is available on the New Jersey Department of Treasury;
Division of Revenue website: www,state.nj.us/treasury/revenue. The website also permits you to
check to see if you are already registered.

_ “Business organization” (as defined in the law) means an individual, partnership, association,
joint stock company, trust corporation, or other legal business entity or successor thereof.

The revised law further provides that:

1. A copy of the Business Registration Certificate issued by the New Jersey
Department of Treasury shall be provided at the time any bid or RFP is
submitted; failure to do so is a fatal defect that cannot be cured.

2. A copy of the Business Registration Certificate shall be submitted before any
purchase order or other contracting document can be issued. Failure to supply

a certificate will prevent the County from being able to purchase from you.

3. Contractors are responsible for notifying subcontractors of the law’s provisions.

It is anticipated that the Department of Treasury will promulgate rules, which may require further
communication at a later date.
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BUSINESS REGISTRATION CERTIFICATE

A Business Registration Certificate serves twe purposes:

= For public contracting, as proof of valid business registration with the New Jersey Division of Revenue. All contractors.
and subcontractors must provide this documentation when seeking to do business with the State of New Jersey, and other public
agencies in this state. Proof of registration |s also required for licensure with the Casino Control Commission.

= To comply with Chapter 85, P.L. 2006, defined under N.1.S.A. 54A:7-1.2. You must use the Business Registration Certificate
if you are an unincorporated construction contracter performing work in NJ or you are a registered unincorperated contractor

requesting proof of certification,

If you are a registered vendor but have not received the Business Registration Certificate in the maif, you may obtaln a_certificate online.
Please note that this certificate is not required by ait businesses in New Jersey, but only those deing business with the pubiic sector and

with the casino service industry.

You may check the online registration inguiry to determine if the business is aiready registered.If you have not registered but are
required to have this certificate, you will need to complete Form NJ-REG. Representatives of the Divisien's Client Registration activity are

available to assist in the registration process by cailing 509.292.9292,

Filing Form NJ-REG

In most cases, you may submit Form NJ-REG online. Excepticns and additional requirements indlude:

Any business inciuding an out-of-state business with a presence or nexus in New Jersey, operating as a corporation, limited
pattnership, limited liability company or limited liability partnership must first obtain legal authority to operate in this State
prior to submitting Form NJ-REG. Generaliy, this is accomplished by filing a Certificate of Incorporation or Formation with the
Division. You may wish to review information concerning getting registered to assist with this process,

Out-of-state businesses that belleve they do not have state tax nexus wil! file 2 paperform NJ-REG in order to obtain a Business
Registration Certificate. Business entities that file form NJ-REG only will be subject to a nexus review, initiated and conducted by

the Division of Taxation.

Individuals or Unincorporated Construction Contractors with no business tax or employer obligations may register using
Form Reg-A instead of Form NJ-REG in order to obtain the Business Registration Certiflcate. Individuals who have created and are

operating as a business entity {e.g. LLC) may not use Form REG-A.

Non-profit organizations although required te register for tax purposes are not subject to the proof of registration requirement
when contracting with public agencles in this state,

Public Contracts

When seeking a public contract, an affirmative action report (Form AA-302) will also be required. The Certificate of Registration may not
be used as evidence of compliance with the affirmative actlon requirements and submitted in lieu of Form AA-302. Both forms will be
required, The Divlsion of Contract Compliance and Equal Employment Opportunity in Public Contracts provides guidelines for awarded

public contracts. In addition, answers to frequent!y asked guestions are provided by the Division of Local Government, While designed for
local government contracting, the FAQ page contains guidance that it is applicable to most New Jersey government procurement

activities,

« Registerina for Tax Purposes ’ ]
Instructions for Contracting with focal Government, Colleges apnd Universities, County Collegas and Boards of Education

-
= Guidelines and Regulations for Awarded Public Contracts

Affirmative Action Employee Informetion Report (Form AA-302

Local Finance Notlces for Reqistering and Gbtaining Proof of Registration ) :
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