
Town of Secaucus 
Job Description 

 
JOB TITLE: BUS DRIVER - Part Time 

------------------------------------------------------------------------------------------------------------------ 
EXEMPT (Y/N): Yes,    SALARY LEVEL: $20.95/Hour -Bus Driver   
SHIFT: As Needed    DIVISION: Road Repair & Maintenance 
LOCATION:      DEPARTMENT: Department of Public Works 
UNION AFFIL.: N/A  SUPERVISOR: Superintendent of DPW 
-------------------------------------------------------------------------------------------------------------------- 
SUMMARY: Reliable and safety-focused Part-Time School Bus Driver responsible for 
transporting students to and from school and related activities in a secure, timely, and 
courteous manner. Ensures compliance, transportation regulations, performs routine vehicle 
inspections, and maintains a clean and orderly bus environment. Build positive and professional 
relationships with students and Town residents while promoting a safe and respectful 
atmosphere. Ideal for individuals who are punctual, attentive, and committed to transit safety. 
 
ESSENTIAL JOB FUNCTIONS: Include the following.  Other duties may be assigned.  
 

• Ability to safely operate a full-sized bus and conduct safety checks to ensure vehicle 
readiness. 

• Drive Bus as needed, mainly during the school year, and adjust hours as needed to 
accommodate bus driving duties. 

• Operates transportation vehicles along established routes and scheduled stops, as well 
as for special trips as needed. 

• Maintain vehicles in a clean and good operating condition, perform minor repairs and 
call for fleet maintenance for other repairs and parts if necessary. 

• Prepare reports on the operation of vehicles. 
• Maintains communication with dispatcher and/or program coordinator when necessary. 

 
QUALIFICATION REQUIREMENTS: To perform this job successfully, an individual must 
be able to perform each essential duty satisfactorily.  The requirements listed below are 
representative of the knowledge, skill, and/or ability required.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

 
• High School diploma or equivalent. 
• Must have a valid New Jersey driver's license free from any convictions for the last three 

(3) years with CDL and a passenger P endorsement required. 
• Ability to assess and resolve operational issues related to bus functions; comprehend, 

retain, and follow both oral and written instructions; quickly learn through explanations 



and demonstrations; drive safely and skillfully; and perform routine maintenance, 
cleaning, and minor emergency repairs on buses. 

• Strong customer service skills with excellent interpersonal abilities to effectively engage 
with passengers of all ages." 

• Must pass DOT screening (including drug test), pre-employment screening, as well as 
various random drug screenings throughout the year required. 

 
PHYSICAL DEMANDS: The physical demands described here are representative of those that 
must be met by an employee to successfully perform the essential functions of this job.  
Reasonable accommodations may be made to enable individuals with disabilities to perform 
the essential functions. 
 
While performing the duties of this job the employee is frequently required to sit; use hands to 
finger, handle, or feel objects, tools, or controls; reach with hands and arms; and talk or hear.  
The employee is occasionally required to stand and walk. 
 
The employee must occasionally lift and/or move up to 10 pounds and push wheelchair.  
Specific vision abilities required by this job include close vision. 
 
WORK ENVIRONMENT: Bus Drivers work in a mobile environment operating a school bus along 
assigned routes in varying traffic, weather, and road conditions. The role requires periods of 
sitting while driving, as well as occasional bending, reaching, and assisting students as they 
board or exit the vehicle. 
 
Please submit all applications and/or resumes using the link listed below: Click Here 
        

The Town of Secaucus is an Equal Opportunity Employer 
 
 
 

https://workforcenow.adp.com/mascsr/default/mdf/recruitment/recruitment.html?cid=ed4c5e08-73b3-44fe-84e8-aa5f1202fceb&ccId=9201019308550_2&type=JS&lang=en_US

